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HIBBs Detailed Specifications

1. Identifier (system generated): 

2. Title:  Microsoft PowerPoint 2010 for Microsoft Windows

3.  Creators/Contributors: Jessica Cote and Pete Hanke, Indiana University-Purdue University-Indianapolis (IUPUI), School of Informatics students in Computing for a Cause course

4. Content Creation Date;  2011
5. Publisher: GHIP 

6. HIBB Repository Publication Date (system generated):  July 2011
7. Financial Support for Development of HIBB Provided by: Not applicable
8. Language of HIBB:  English
9. Topic Area:  Fundamental Skills
10. Subject:   

1. Creating a presentation

2. Customizing a presentation

3. Viewing the slideshow

11. Description of HIBB:   

This HIBB begins with explaining the basics of Microsoft PowerPoint, including how to start a new presentation, open an existing presentation, and save a presentation. It discusses the Ribbon toolbar and how to use it. The HIBB gives the viewer an introduction to many customizing options PowerPoint has available. The HIBB concludes with describing how to view outlines, print handouts, and view the slideshow. 

12. Learning Objectives: 
At the end of this HIBB, students will be able to create a slideshow presentation with many customized features including but not limited to formatting fonts and pictures, inserting images, tables, and hyperlinks, and adding slide designs and transitions. Students will be able to view the slideshows they create and print the presentation handouts. 

13. Keywords Describing HIBB:  
1. Microsoft PowerPoint 

2. Slideshow

3. Presentation

14. Intended Audience:   
The audience that is intended for this HIBB is a person that has little to no experience with the Microsoft PowerPoint program. This person would be interested in learning how to create a slideshow presentation. 

15. Competencies/Skills that HIBB Addresses: :
Create a presentation

Save a presentation

Open an existing presentation

Add a slide

Insert pictures from files

Insert clip art

Format fonts

Insert header and footer

Insert a hyperlink

Insert tables

Insert charts

Add a slide theme

Slide transitions

Rearrange slides

Preview a presentation

View outlines

Print handouts

16. Related HIBB(s).  Indicate whether this HIBB is:        

a. Adaptation of an existing HIBB (indicate title and ID#):

b. Translation of an existing HIBB (indicate title and ID#):

c. Part of a series of HIBBs:  Microsoft Word
d. Not applicable
17. Level of Computer/Health Informatics Knowledge Needed to Understand Content of HIBB:  
a. Novice: “I have never done this before”
b. Advanced beginner: “I have done this a little”

c. Competent: “I am good at this”

d. Proficient: “I could teach this”
18.  Format of HIBB Components. Table 1: HIBB Components and Files

	Component Type
	File Name
	Type of File
	Size of File
	Duration/length of component

	Slides Only
	HIBBsPowerpoint_Slides.ppt
	Microsoft PowerPoint
	4.1 MB
	24 Slides

	Slides Augmented with Voiceover
	HIBBs Powerpoint screencapture module.ext
	
	24.45 MB
	9:07 minutes

	Audio Only
	HIBBsPPT_AudioRevised.mp3
	.mp3 Audio
	8.5 MB
	8:53 minutes

	Transcript 
	HIBBsPowerpoint_Script.doc
	Microsoft Word 97 - 2004 document
	57 KB
	4 pages

	Assessment/Quiz
	PowerPoint_Quiz Questions.doc
	Microsoft Word 97 - 2004 document
	41 KB
	2 pages

	Supplemental Material
	PowerPoint_ Keyboard Shortcuts.doc
	Microsoft Word 97 - 2004 document
	57 KB
	2 pages

	Spec Sheet
	Intro to Powerpoint_spec sheet
	Microsoft Word 97 - 2004 document
	
	3 pages



19.  Use of HIBB Content in Prior Training.  

a. Training venue(s): NA.  
b. Type of training: NA.  

c. Year most recently offered in training: NA.

d. Number of times offered in training: NA
e. Approximate number of individuals trained: NA.

f. Type of individuals trained: NA.

g. Content not used before:  NA.
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